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The Job of a Judicial Clerk 
In General 
Judicial clerkships after law school are great opportunities for your legal career and probably the single 

most impressive thing to have on your resume. They give you wide exposure to various areas of the 

law, develop your legal writing skills and provide excellent references for future positions. The clerk 

has the opportunity to learn and grow intellectually and to develop a relationship that will be of great 

personal value. A judicial clerkship is a tremendous career-booster whether you plan to pursue 

opportunities in private practice or in public service. 

Although compensation is not at the high levels available at some law firms, the opportunity and 

prestige of a judicial clerkship makes it an exceptional investment. Students with high educational 

debt loads are encouraged to look into options for deferment or reduced initial monthly payments 

rather than rejecting this opportunity for long-term career enhancement. 

The competition for clerkships can be strong. Students with strong academic records are encouraged 

to apply and to broaden the geographic scope of their applications to maximize their chances of 

obtaining a clerkship. Students need to begin preparing to apply in the spring of their 2L year for 

federal clerkships. 

Research and writing are the common threads of all clerkships. Those considering this option should 

be confident about their abilities in this area. The clerk has no statutorily defined duties. Rather, the 

clerk serves at the discretion of the judge and performs a broad range of functions. Clerks usually are 

assigned to do drafting, editing, proofreading of opinions, legal research, and verification of citations. 

In addition, the preparation of pre-argument memoranda is virtually universal at state and federal 

courts. 

Frequently, clerks also have responsibility for library maintenance and document assembly. Clerks also 

attend conferences and discussions with their judge regarding pending cases. The clerk may be called 

upon to perform any of the tasks assigned to the judge's staff to aid in administration of the judge's 

docket. He or she must work cooperatively with other staff members as a team to carry out the overall 

philosophy of the judge’s courtroom. 

Clerkship opportunities are available in both federal and state courts. In many respects, though, 

clerkships in the federal and state systems can be quite different. If you are thinking of clerking, you 

should consider both systems. 

A wide range of options is open: U.S. Supreme Court, U.S. courts of appeals, U.S. district courts, U.S. 

bankruptcy courts, U.S. magistrates, state supreme courts, state intermediate appellate courts, state   

trial courts, and special federal courts such as the Federal Circuit, Court of Claims, U.S. Tax Court, U.S. 

Court of Appeals for the Armed Forces and U.S. Court of International Trade. Some court levels only 

hire law clerks for a one- or two-year term, while others may hire a career law clerk. In addition, some 

federal district courts and all federal circuit courts also hire staff attorneys who work for the court as a 
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whole instead of for an individual judge. Many staff law clerks deal with pro se cases and with habeas 

corpus cases of prisoners. 

Appellate courts sometimes are reputed to offer more opportunity to improve research and writing  

skills than trial courts. Trial courts are reputed to be more appealing to people who are interested in 

becoming trial lawyers. These assertions are, at best, a rough approximation of reality. All clerkships 

are essentially research and writing positions. Although trial judges usually write fewer published 

opinions than appellate judges, many trial judges are prolific opinion writers, especially at the federal 

level. In short, the nature of your clerkship experience may depend more on which judge you work for 

than on which court. Find a judge you like, and the experience will be a good one at any court. 

The academic qualifications required for clerkships vary with the individual judges and courts. Past 

hiring practices and rumors suggest that some judges only consider students on scholarly law school 

journals or on moot court teams, while others hire students only from particular schools. There are 

enough exceptions to these rumored criteria that you should not be dissuaded from testing them. 

There is, however, stiff competition for clerkships, especially for clerkships with the U.S. Courts of 

Appeals. In addition, popular cities such as Atlanta, San Francisco, New York, Washington, Los Angeles, 

Chicago and Boston attract exceptionally well-qualified candidates. Although you should not rule out 

applying in these cities, your chances of getting a clerkship increase if you apply to judges in less 

popular locations. 

Students are encouraged to meet with a member of the Career Services staff or a faculty clerkship 

advisor to discuss the application process in the fall of their second year. 

Federal v. State Clerkships 

Many students seem to approach the question of clerkships with the assumption that federal court 

clerkships are invariably superior (by whatever criteria the particular student  has in  mind) to  state 

court clerkships. This is not entirely true.  The value of a clerkship depends more upon the abilities of 

the particular judge than on questions of status (federal or state, trial or appellate) or geographic 

location.  In fact, those interested in torts, products liability, criminal law and constitutional law may 

find a year working for a state court more rewarding than a year on a federal court.  Remember, many  

of the classic cases, Palsgraf, McPherson, Escola, were written by state court judges. Many state courts 

are active in constitutional law, white-collar crime, and other areas identified with federal courts. 

Nevertheless, because of the widely held view that federal clerkships are superior, they do represent a 

more impressive entry on a resume. You should consider the following factors: 

FIRST, the subject matter of the courts can be very different. As you might guess, the caseload of  

federal district courts largely consists of cases arising under federal law, such as copyright law, antitrust 

law, evidence, and federal statutory and constitutional law.  However, there also is a significant    

amount of criminal law, especially drug-related cases, at the federal level. State courts of general 

jurisdiction primarily consider cases arising under state law, such as tort law, domestic relations law, 

real estate law, and state criminal and constitutional law. 
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Both state and federal court systems also have specialized courts. These specialized courts consider 

cases that arise in a particular area of the law. If you have a special interest in a particular area of law, 

consider which court will present you with disputes in that area. 

SECOND, positions in the federal court system are more difficult to secure. If your academic record is 

not strong, state courts should be considered. 

THIRD, as a general rule, clerkships in the federal courts are considered more prestigious. Therefore, 

they may have greater value for your career in the future. But this general rule is not always true. A 

clerkship with a member of a state supreme or appellate court could have greater future career value 

than a clerkship with a member of a federal district court, depending on the reputation of the court or 

judge. 

FINALLY, depending on your career plan, you may want to consider that many of the state court 

clerkships do not have to be temporary positions, whereas most of the federal positions are only for 

one or two years. 

Federal Court Structure 

The federal judiciary is a three-tiered system composed of district courts, circuit courts of appeals and 

the U.S. Supreme Court. It also includes various courts of limited jurisdiction. Clerkships are available 

with the individual judges who sit on each of these courts and with magistrates who consider aspects 

of cases filed in the district courts. Some of the circuit courts of appeals also have pool positions, or 

staff attorneys. 

U.S. District Courts. The district courts comprise the first tier of the federal court system. There are 

district courts located in each of the states, Washington D.C., Puerto Rico, the Virgin Islands, American 

Samoa and the South Pacific. All of the states have at least one district court. Federal district courts 

consider a broad range of criminal and civil matters. 

A clerk for a federal district judge can expect to observe court proceedings, handle telephone contact 

with lawyers, write legal memoranda, draft jury instructions, and draft opinions, among other duties. 

The range of qualifications necessary to obtain federal district court clerkships is quite broad. Most 

district court judges only consider students with strong academic credentials. 

U.S. Circuit Courts  of Appeals.  In general, the first appeal from a decision of a federal district court  

is to a federal circuit court of appeals.  The district courts are grouped into thirteen circuits; there is  

one court of appeals per circuit. In addition to considering appeals from district courts, the courts of 

appeals review rulings of administrative tribunals such as the National Labor Relations Board and the 

Board of Immigration Appeals. 

The headquarters of the courts of appeals are in Washington, D.C., Boston, New York City, 

Philadelphia, Richmond, New Orleans, Cincinnati, Chicago, St. Louis, San Francisco, Denver, and 

Atlanta. Many of the judges of the courts of appeals, however, do not reside near the headquarters of 

the circuit. Instead, they have their principal offices in other cities and states within the circuit. 



Judicial Clerkship Handbook 

4 

 

 

There is also a Court of Appeals for the Federal Circuit, located in Washington, D.C. This court has 

jurisdiction over appeals in patent cases, certain claims against the United States, and claims 

originating in the U.S. Court of Claims, the Court of International Trade, the International Trade 

Commission, and the Merit Systems Protection Board. 

Most circuit courts of appeals clerkships are very difficult to obtain. Only students with excellent 

academic records should consider applying. 

U.S. Supreme Court.  The Supreme Court of the United States has final appellate jurisdiction over   

cases in the federal system. It also hears appeals on constitutional issues from the highest state courts.  

As a practical matter, clerkships are available on the Supreme Court only following clerkships with 

other judges, often a circuit court of appeals judge. Supreme Court clerkships are extremely difficult to 

obtain. Only students with extraordinary academic records should consider applying. 

U.S. Bankruptcy Courts. The bankruptcy courts  have  jurisdiction  over claims  arising  under the 

federal bankruptcy laws. Each federal district court has a companion bankruptcy court. Cases in these 

courts present issues arising not only under the bankruptcy statutes, but also in many other areas, such  

as contract law, labor law, and tax law.  A clerk working for a bankruptcy judge can expect to write  

legal memoranda, observe courtroom proceedings, and draft opinions. 

Judges on the bankruptcy court look for students who research and write well. Generally, they do not 

demand quite as strong academic credentials as district judges. They do require some evidence of an 

interest in bankruptcy law.  You should speak with a faculty member who teaches bankruptcy if you 

are interested in a bankruptcy clerkship. 

Federal Magistrates. Magistrates in the federal system are judicial officers who perform many 

functions similar to those performed by district judges. Each district court has magistrates connected 

to it. In many instances, magistrates do not have the authority to act as the final decision maker. 

Nonetheless, because of the substantial overload of cases in the federal courts, magistrates have been 

given significant responsibility. Magistrates assist in the pretrial stages of cases by handling discovery 

matters, making recommendations on motions for dismissal or motions for summary judgment, and 

issuing arrest warrants, among other duties. In addition, magistrates can sentence individuals accused 

of minor criminal offenses. Magistrates may also conduct all of the proceedings in civil cases, upon the 

consent of all parties. 

A clerk working for a magistrate can expect to write legal memoranda, observe courtroom 

proceedings, and draft opinions and recommendations. Positions as law clerks to magistrates 

generally are not as difficult to obtain as federal district court clerkships. Therefore, students with 

good academic credentials should consider these positions. 

U.S. Court of Claims. This court has nationwide jurisdiction to consider certain claims against the 

United States arising under federal law. The court is composed of sixteen judges. The main office of 

the court is in Washington, D.C. A clerk working on the Court of Claims can expect to have 

responsibilities similar to a district court clerk, except that the range of issues considered will be more 

limited. Clerkships on this court are generally available to students with good academic qualifications. 
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U.S. Court of International Trade. The U.S. Court of International Trade has jurisdiction to hear 

cases involving the customs laws of the United States. The caseload of the Court of International Trade 

rarely raises questions of public international law. There are nine judges on the court, which has its 

headquarters in New York City. A few senior judges have offices in other states. 

A clerk working on the Court of International Trade can expect to handle contacts with lawyers, write 

legal memoranda, and draft opinions. Most of the individuals hired to clerk on this court have studied 

international law in law school. If you wish to clerk on this court, you should speak with one of the 

professors who teaches international law. 

U.S. Tax Court. The Tax Court has jurisdiction to consider cases involving federal tax law. The Tax 

Court is composed of judges and a number of special trial judges.  The judges handle most of the  

court's caseload. Special trial judges, who also employ clerks, handle cases in which the amount in 

controversy is less than $10,000. The principal offices of the Tax Court are located in Washington, D.C., 

but the court conducts sessions throughout the country. Clerks of this court are all located in 

Washington, D.C. They generally do not travel with the judges. 

A clerk working for the tax court can expect to write legal memoranda and draft opinions. There is 

little, if any, contact with lawyers. Most of the judges on this court look for individuals who have had a 

few years of tax law experience, or who have graduate degrees in tax.  The typical law clerk in this 

court has a strong academic record. If you are interested in a clerkship on this court, you should speak 

with a tax law professor. 

Staff Attorneys. In addition to positions with individual judges, there are positions available in the 

federal system for persons who wish to work as staff attorneys with a court serving many judges. Staff 

attorneys generally write legal memoranda describing and analyzing cases to be considered by the 

court, and draft opinions. Cases assigned to staff attorneys contain a broad array of legal issues. Staff 

attorneys can work closely with the judge or judges who will consider the case. For example, the 

Seventh Circuit Court of Appeals employs approximately 26 staff attorneys, who all work in its Chicago 

office for a two-year term. 

Pro Se Staff. Many federal courts also have clerkship positions in which attorneys only write legal 

memoranda about claims brought by pro se litigants. These cases include many different types of legal 

issues. Some of the pro se clerk positions last one or two years; others are career appointments. 

Administrative Agencies. There are a number of positions available in which attorneys act as clerks 

to members of quasi-judicial entities such as the Immigration Court, the Board of Immigration Appeals, 

the Federal Trade Commission, the National Labor Relations Board, the Securities and Exchange 

Commission, and the U.S. Court of Appeals for Veterans Claims. These positions can be very useful for 

your later career if you wish to continue in that agency's particular area of the law. The requirements 

for these positions vary as some agencies only hire as clerks individuals who have had a few years of 

experience in that area of law. 
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State Court Structures 

Most state courts have structures similar to that of the federal system.  They have trial courts of   

general jurisdiction, intermediate appellate courts, and an appellate court of last resort. Not all states  

call their three levels of state courts by the same names, i.e., circuit courts, appellate courts, and 

supreme court.  State court systems also have trial courts of limited jurisdiction.  The positions  

available in state courts across the country are too numerous to describe fully here. However, the 

National Center for State Courts web site at www.ncsconline.org provides links to state court web sites 

in all states. 

http://www.ncsconline.org/
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Getting the Job 

When to Consider a Clerkship 

Start building your credentials for clerkships as soon as possible. Start researching the court systems, 

the judges, and position openings in the fall semester of your second year. 

If you are considering a clerkship and want to work for a large law firm afterward, you should 

participate in the On-Campus Interviewing program (OCI) in the fall of your second year even if you 

plan to apply for clerkships later. You may receive an offer for permanent employment at a law firm 

before you begin or complete your clerkship applications. Contact the Office of Career Services if you 

have questions about when and whether to accept. Some large firms will give you credit for one or  

two years of clerkship, will hold your position until you complete it, and may even pay a bonus as a 

recognition of your clerkship accomplishment. The salary scales of public service employers usually 

credit clerkship experience as well. 

Should I Apply? What are my Chances? 

In General. Judges have varying preferences in selecting candidates. In general, they are evaluating 

grades, writing skills, and experience. 

In addition to making your resume stand out with quality experience, the strength of the faculty 

recommendations can sometimes be decisive. You should not be afraid to ask in advance whether the 

professors you select will be able to give you a favorable letter; in almost all cases, a faculty member 

will decline to write if he or she cannot give you a good letter. You can also assist your recommender 

by providing a copy of your resume, writing sample, and by discussing why you want to do a clerkship. 

Law Reviews and Journals. Contrary to popular belief, law journal membership is not an absolute 

prerequisite to a clerkship position, although it is certainly desired in most cases since the  work 

product of the courts is often a written decision. As a law clerk, you will probably do more writing than 

the judge, if only in the form of drafts and memoranda. While some judges may require law journal 

membership and consider no one with less than that credential, other judges will use other means to 

weigh your writing skills. 

Moot Court. Participation in a moot court competition is also a valuable credential, although it is 

rarely a prerequisite for a judicial clerkship. As with law journal membership, it cannot help but be 

beneficial for you and your application. 

Judicial Externship. Aside from purely academic credentials, probably the best preparation for a job 

as a law clerk is participation in a judicial externship. Student externs will usually be assigned research 

and writing projects on cases before the judge, often on motions. The experience is rewarding from 

the viewpoint of the opportunity to observe proceedings and to participate in the decision-making 

process. 

During judicial externships, there should be feedback from either the judge or the law clerk(s) on the 

student's submitted work. This provides constructive criticism of the student's work in a clerkship 

setting. This may also lead to a writing sample, if the judge agrees. In addition, a good 



Judicial Clerkship Handbook 

8 

 

 

recommendation from the judge would be a real asset on your future applications for any type of 

employment. Such an externship is probably the most realistic way to find out if you might be 

interested in clerking for a judge after graduation. 

At Loyola, the Career Services office distributes information for students interested in judicial 

externships, usually at the start of the semester immediately preceding the semester when you want 

to participate. 

The ABA also has programs for law students to work with judges: 

Business Law Diversity Clerkship Program 

□ Designed to expose students to business law and business courts. Participants receive a 

stipend and placement in a business court clerkship. Limited to minority or otherwise 

disadvantaged candidates who have completed the equivalent of their first year of law 

school. 

Litigation Judicial Intern Opportunities Program (JIOP) 

□ Provides opportunities to disadvantaged or traditionally underrepresented law students. 

Qualified students who pass through the initial screening interview will receive a judicial 

interview. Interns will receive awards for participating. 

Council for Diversity in the Educational Pipeline Judicial Clerkship Program 

□ Application Deadline: TBA 

□ The Judicial Clerkship Program (JCP) introduces diverse law students from around the 

country to judges and law clerks. The program informs and educates the students as to the 

life-long benefits of a judicial clerkship. The program also encourages judges to consider 

students of color that they otherwise may not have considered for a judicial clerkship. 

 

Research Assistant/Tutor. Consider being a research assistant or tutor during law school, these 

experiences will help you develop the relationships to get a strong letter of recommendation. They 

also demonstrate your strong academic credentials as well as research and writing skills. 

Other Experience. Items on a resume, such as past job experience, are important for the prospective 

judge to get an overall picture of the applicant. Everything that applies to seeking employment in law 

firms or other practice settings is equally applicable to judicial clerkships. It is especially important to 

highlight any research and writing experience, court experience, government work or significant 

responsibility in a team setting. 

Courses to Prepare for a Clerkship 

One obvious way to prepare for a federal court clerkship is to take courses in your second and third 

years in those areas of law dealt with by the federal courts. The most important and obvious of these 

are procedural courses in federal jurisdiction, federal civil and criminal procedure, and evidence. 

Besides these procedural areas, law clerks may work on cases involving a variety of areas of law 

including patent and trademark law, admiralty and maritime law, securities law, bankruptcy law, civil 

rights and discrimination, federal criminal law, federal statutory law (ERISA, FELA, FLSA, LHWCA and 
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NEPA, to name just a few), as well as state law where the federal court has diversity jurisdiction. This 

does not mean that you need to take all of those courses while in law school, but these are the topics 

you will probably encounter as a clerk. For clerkships with Illinois state justices, you may want to 

consider taking courses in Illinois civil procedure and advanced courses in such state law areas as 

criminal procedure, torts, estates, sales, and contracts. If you have not completed these courses in the 

spring of your second year, consider registering for the fall of your third year so they are a part of the 

transcript you submit to the judges when you apply. 

When to Apply 

Law students may access OSCAR to begin researching judges and applying to available positions during 

the spring of their second year. Judges will indicate whether they have an available position on OSCAR 

or on their court’s website. Judges may also use OSCAR to indicate how they would like to receive 

application materials (e.g. online, e-mail, U.S. mail). For more information on the Federal Law Clerk 

Hiring Plan, see https://oscar.uscourts.gov/federal_law_clerk_hiring_pilot. 

For the state courts, the application time periods vary, depending on the state and court. If you are 

interested in a particular state court system,  you should contact that individual court system to find  

out when applications are accepted. The National Center for State Courts web site at 

www.ncsconline.org provides links to state court web sites. The Vermont Law School also publishes a 

Guide to State Judicial Clerkships which is available online (see the Resources list in Part III of this 

packet for the online information). 

Prepare for Application Process 

Before the actual application process, you need to decide to which judges you will apply to and which 

professors you will ask for recommendations. See the Resources List in Part III of this packet for useful 

resources in researching judges. You should line up your recommendations in the spring semester of 

your second year. Professors will usually need several weeks to prepare and write your 

recommendations; therefore, you should ask professors during the spring semester if they will write 

letters of recommendation for you. Applicants are strongly encouraged to submit application   

materials, including sealed letters of recommendation in one mailing. 

Please make sure that the  judges to whom you apply actually  use law clerks and hire  them straight   

out of law school. This information may be found by doing research; some resources for research are 

listed in Part III of this packet. An especially useful and important resource for federal judges is the 

Online System for Clerkship Application and Review (OSCAR) website. OSCAR accommodates federal 

judges who choose to accept clerkship applications electronically, judges who want to receive only 

paper applications, and judges who wish to advise applicants that they do not have a clerkship vacancy. 

Interviews 

After culling out resumes from those received, interviews are scheduled. Usually, a judge's clerk or 

secretary calls to make an appointment for an interview. You will typically interview with the current 

clerks and the judge. Often this happens in one scheduled interview trip, but can happen in phases 

(clerks in one trip--judges in a callback). Many judges want their clerks’ views about the applicants, so 

http://www.ncsconline.org/
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assume that any interview with a clerk counts. The procedures vary from chambers to chambers, but 

most judges interview a number of applicants before deciding whom to hire. It is not unusual for a 

judge to interview twelve applicants for one position. However, some judges stop interviewing when 

they meet a candidate that they like. Therefore, it is wise to schedule your interview early if possible. 

If you get an interview in a city where you are not living, you are required to pay your own travel and 

other interviewing expenses. It is quite proper to call the chambers of other judges (or law firms, etc.) 

in that city or nearby, and explain that you will be in the area to interview with Judge X. If Judge Y is 

interested in interviewing you, you may ask whether you could see him or her on the same trip. 

For the interview, you should have researched the particular judge with whom you are interviewing 

when you decided on which judges to send applications, but refresh your memory and learn as much   

as possible about the judge before the interview (see the Resources List in Part III of this packet for 

research suggestions). It is unlikely that anyone will grill you on substantive law, but it occasionally 

happens. If your resume shows that you have done substantial written work, such as a law review 

comment or a seminar paper, you should be prepared to discuss your ideas on the subject in question. 

Take a look at the Career Services Handout “Tips for Judicial Clerkship Interviews” and consider 

scheduling a mock-interview. Apart from that, relax, be yourself, and enjoy the opportunity to meet  

and talk with a judge. 

Aside from discussing your credentials, one important benefit of the interview is that it permits the law 

clerks and judge to decide whether they will get along well with you. This is essential due to the nature 

of a judge's chambers and the close quarters in which the personal staff must work.  An interview will  

at least determine whether there are any obvious problems.  This  is  also  your  opportunity  to 

determine whether you will enjoy working in this particular judge’s chambers. 

Thank You Letters 
As with any interview for employment, it is appropriate to send a thank you letter. Of course, the 

letter must be free of any errors. 

Offer and Acceptance 

You  should not interview with any judge unless you  expect  to accept a  clerkship from that judge, 

even if it is the first clerkship offered. You may have decided after the interview that the particular 

clerkship would be unbearable, and you have no institutional obligation to make yourself miserable.  

But you do have some institutional obligations, because other students in your class or in future classes 

may suffer if you offend a judge who no longer will hire from Loyola. Because judges may be offended 

by rejection of a clerkship offer, you should not reject an offer unless the interview convinces you that 

the job would be unacceptable, if you have interviewed with another judge who has asked you to give 

him or her a right of first refusal, or if there are other similarly extenuating circumstances. Never stack 

offers. 

Judges will not give you much time to make a decision if they offer you a clerkship. On-the-spot offers 

with a request for an answer within 24 hours do occur. Usually, offers are made by telephone. 
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If the judge does not offer you time to think it over, you may ask for time, usually anywhere from an 

hour to a day or a few days. The purpose of asking for time is usually to see if you will get other offers 

from judges with whom you have already interviewed. It is not a good idea to ask for time to wait and 

then accept an offer from another judge on the same court. Even if your other possible offers are from 

other courts, there are risks to asking for time where the judge does not offer it.  The judge may or    

may not say yes; some judges may be offended by the request, and even if you end up accepting the 

offer, the delay may still cloud your new relationship with the judge.  Some judges have even 

withdrawn offers when asked for time. 

Once you accept an offer, withdraw your name from consideration with any chambers where you have 

interviewed and if you are contacted by other judges inform them you are no longer applying. You 

should also remove yourself from consideration on OSCAR. In addition, please let the Office of Career 

Services know when you receive a clerkship. You should also inform the professors who recommended 

you. 
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The Application Process 

Content of the Application 

Clerkship applications typically include the following: 

1. A cover letter, in which you state your desire to be considered for a clerkship, mention the items 

enclosed with the cover letter and provide the names of those persons writing your letters of 

recommendation, indicate your availability for an interview and provide an address and telephone 

number where you can be reached to schedule an interview. You can write a longer letter describing 

what has motivated you to seek a clerkship, and the attributes you think make you a strong candidate. 

Sample cover letters and additional tips are included on pages 17-28. 

For state court judges, a mention of the tie to the state could be helpful though not imperative.  

Remember to proofread your letter and materials very carefully. A typo or spelling error is just the 

type of excuse a judge needs to eliminate your application. 

2. A current resume. Make sure to provide your current GPA and class rank. Also make sure to 

include any activities, jobs, or externships you plan to do in the summer and/or fall of your third year. 

Sample resumes are included on pages 17-28. 

3. An up-to-date law school transcript. You can obtain an official transcript through LOCUS at the 

following website: http://www.luc.edu/regrec/transcripts.shtml or from the Registration and Records 

Office, Lewis Towers. You may send photocopies of your transcript to the judges. Some judges also 

request your undergraduate transcript; it is a good idea to request this in advance. 

4. Writing samples are not always requested. For federal judges, however, it is wise to submit a 

writing sample with your application to ensure full consideration. Your sample should be 15 pages 

maximum, focus on 1-2 issues, using precedent to apply law to the facts in clear concise manner 

(generally not a journal article). Include a cover page explaining the issue, conclusion reached, and 

context of the sample. Make sure to research the judge’s requirements—some ask for two samples, 

such as the Seventh Circuit Staff Attorney’s Office. See our handout on writing samples  

http://www.luc.edu/law/career/handouts.html for additional tips. 

5. Letters of recommendation. Generally, students ask two or three professors to write letters of 

recommendation. Usually, those professors who have given you your best grades are most likely to be 

willing to write, but a professor who has gotten to know you well and appreciates your talents might 

write a stronger letter than a professor who gave you a higher grade but does not know you as well. 

Many students underestimate the impression that they have made on their professors. If you did well 

in a class, i.e., A or B+, the professor will probably remember and think highly of you. 

When you ask a professor to write, you should give him or her copies of your resume and transcript 

and let them know generally where you are applying (if the professor has a personal connection to the 

judge it can help). You might also offer the professor a writing sample if you have one. A writing 
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sample sometimes helps the professor say more specific things; the more specific the letter, the more 

credible. Be sure to be timely in your requests to faculty, allowing ample time before any deadlines. 

Applicants are strongly encouraged to submit application materials, including sealed letters of 

recommendation in one mailing. The Career Services Office will coordinate with faculty members to 

provide sealed copies of your letters of recommendation addressed to the judges to whom you are 

applying. 

Often, because of commitments to other students, a professor may only be willing to write to some of 

the judges on your list, or he or she might want to wait to see who else will ask for letters before 

deciding. Professors realize that they can only say that one student is the absolute best possible 

candidate for a clerkship, and cannot even give less absolute recommendations to more than a few 

students for any particular judge. It does you little good if the judge receives a strong letter on your 

behalf from Professor Y, but a stronger letter on behalf of another candidate or 10 equally strong 

letters from the same professor for 10 other students. 

Often, practicing lawyers are willing to write letters of recommendation. Such letters can be a great 

compliment to two or three letters from faculty. Such letters are helpful if the practitioner is willing 

and able to comment specifically on your work and your qualities as a future clerk. Letters of this type 

from a former judicial clerk, especially for the particular judge, would be valuable. Some judges 

require a letter of recommendation from a former employer. 
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To Whom Should I Apply? 

The factors you may wish to consider include: 

Geographic Area. If you know where you want to practice, it is a good idea to clerk in that jurisdiction 

or federal circuit. This advice is particularly applicable to U.S. district and bankruptcy courts, more so 

than circuit courts of appeals. Your substantive legal interests could play a role here, as well. For 

example, the Eleventh Circuit has a heavy criminal calendar, while the D.C. Circuit is known in the area 

of administrative law and the Second Circuit handles many large commercial cases. Talk with a faculty 

clerkship advisor for questions regarding the substantive areas of law in certain federal circuits. 

Unless you absolutely must stay in Chicago, apply to judges all over the country. A year or two away 

from Illinois does not hurt your chances of returning. Graduates have returned to Chicago after 

successful clerkships in other parts of the country. A judicial clerkship always enhances a lawyer's 

reputation over the course of his or her professional career. 

Senior Status. The caseload carried by judges on senior status varies substantially. Some carry a  

regular caseload; others hear only a few cases each year. It is important to educate yourself regarding 

each particular senior judge. Some judges on senior status hire only one clerk, thus making the clerk's 

work load substantially the equivalent to clerks for other judges. Others hire two or three clerks. 

Senior status judges tend to receive fewer applications than other judges, thus reducing the 

competition for these clerkships. Senior judges often accept invitations to sit in another jurisdiction 

and are likely to be involved in committees for law reform and other special projects. 

Duration of Clerkships. While most federal appellate court clerkships are for one year, many federal 

district court clerkships are two years. However, the length of a term may vary depending on the 

judge's preference. State court clerkships may be for one or two years, and may even be extended 

indefinitely depending on the judge. 

New Judges. In selecting your judges, you may want to consider applying to recently confirmed 

judges. Because less information is available about these judges, clerkships with new judges are 

marginally less competitive. Newly confirmed judges can be found by doing a LEXIS search or 

consulting the websites listed in the Resources section of this packet. 

Other factors you may wish to consider during the interview process include: 

Personality. In many clerkships, the main person a clerk will work with closely during the year is the 

judge. If the clerk and judge do not get along with one another, the experience will be disheartening. 

Personal Relationships. If you have a personal connection, took a course with a judge, or met a judge at 

a networking event you should leverage those connections. Some judges maintain a business-like, 

impersonal relationship with their clerks; while others play mentor role and spend a great deal of time 

with their clerks. The interview is a crucial time to try to get a sense of this potential relationship. It 

is important to note that clerks are part of a team with the judge, the judge's secretary, and any 

additional clerks the judge may employ.  Each of these people may play a role in the decision of 

whether to hire you. 
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You lose nothing by applying to a variety of judges, and you may be happily surprised by the responses 

to your applications. A final note: restricting yourself very narrowly in geographic terms can definitely 

hurt your chances. 

Application Procedures 

1. Meet with at least one Faculty Judicial Clerkship Advisor to discuss your applications. 

2. Approach professors to write letters of recommendation as soon as possible. We recommend 

that at least two of your recommendations come from members of the Loyola School of Law 

faculty. 

3. Notify the Office of Career Services that you are applying to clerkships and provide the names 

of your recommenders by the designated deadline. 

4. Research judges and courts. Federal judges accept applications one of two ways: either via 

paper applications in the mail or via the online system, OSCAR. Both will be discussed in detail 

below. 

5. Determine each judge’s required materials and timing guidelines. 

OSCAR 
The Online System for Clerk Application and Review or OSCAR, serves as an information source on 

federal judges’ and staff attorney offices’ hiring practices. This should be your first research point to 

determine which judges have openings and whether they are requesting paper or online applications. 

The current web address is: https://oscar.uscourts.gov/ 

OSCAR is also used by some federal judges to accept clerkship applications online. OSCAR allows 

applicants to upload all of their application materials to the online system, including resumes, cover 

letters, transcripts, writing samples and letters of recommendation. If a federal judge opts to use 

OSCAR as the means for application receipt and review, then candidates MUST use this option to 

apply. 

If judges to whom a candidate is applying are using OSCAR, then the student signs into the system, 

uploads his or her documents and then assigns those documents appropriately to each judge to whom 

he or she is applying. 

For letters of recommendation, the applicant appoints recommenders in the system, along with the 

recommender’s email address. The applicant must then indicate to which judge(s) each recommender 

is writing. The system then emails the recommender with a login and password so that the 

recommender can upload the appropriate letter to the appropriate judge(s). Career Services assists 

full time Loyola faculty in uploading the letters of recommendation. 

Overall, the system is relatively easy and intuitive. OSCAR has many helpful user guides and handouts 

to instruct you on the process. If you have questions about OSCAR procedures after reviewing these 

materials, please contact the Office of Career Services. 
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Paper Applications 
Students should create an excel spreadsheet of the judges that you are applying to via paper 

application. Use OSCAR and the court websites to create your list of judges who will receive paper 

applications. 

After completing your list of “paper application judges,” this spreadsheet can be used to run a mail 

merge for your cover letters. Your faculty recommenders and Career Services will also use this 

spreadsheet to create your letters of recommendation. It is imperative that this spreadsheet 

accurately state the judges’ names, addresses and is error free. 

Once the spreadsheet is finalized, submit it to the CSO along with the names of your recommenders by 

the designated deadline. 

You must provide the spreadsheet to Career Services in order to receive sealed copies of your letters of 

recommendation addressed to the judges to whom you are applying. 

Resources 

Set aside time to do some research about the judges and to make decisions about judges to whom you 

would like to apply. Remember, though, that the information available through printed resources is 

limited. The more judges to whom you apply, the greater your chances are of getting interviews. The 

following are good research resources: 

Websites 
The Career Services website contains links to many of the resources listed here.  

□ Federal clerkships: https://oscar.uscourts.gov/ 

□ Just the Beginning: Share the Wealth Program Share The Wealth Clerkship Program - JTB 

□ Illinois courts: www.state.il.us/court/administrative 

□ Other states: See the National Center for State Courts web site at: www.ncsconline.org for links to 

state court web sites. 

□ The Guide to State Judicial Clerkships: http://forms.vermontlaw.edu/career/guides/ 

o This guide is updated annually around July or August, please contact our office for the 

username and password. 

□ Biographical information on judges: Alliance for Justice, Judicial Selection Project 

www.afj.org/our-work/issues/judicial-selection-2 OR the Federal Judicial Center www.fjc.gov 

□ General information on clerkships: http://www.judicialclerkships.com/ 

□ Track judicial nominations and confirmations: www.senate.gov, then click on “Legislation and 

Records”, click on “Nominations”, then click on “Civilian Nominations Confirmed”, or  

http://www.usdoj.gov/olp/judicialnominations113.htm 

Almanac of the Federal Judiciary 
Available in the Law Library at KF8700.A19.A4. Volume I contains extensive biographical information 

about all federal district judges including bankruptcy and magistrate judges; Volume II consists of 

comparable information about judges in the circuit courts of appeals. 

http://www.state.il.us/court/administrative
http://www.ncsconline.org/
http://forms.vermontlaw.edu/career/guides/
http://www.afj.org/our-work/issues/judicial-selection-2
http://www.afj.org/our-work/issues/judicial-selection-2
http://www.fjc.gov/
http://www.judicialclerkships.com/
http://www.senate.gov/
http://www.usdoj.gov/olp/judicialnominations113.htm
http://www.usdoj.gov/olp/judicialnominations113.htm
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Sullivan’s Judicial Profiles 
Updated annually. Available in the Law Library at KFI1708.A19.I44. It includes biographical and other 

information on judges in Illinois. 

LEXIS/WESTLAW 
See your Lexis or Westlaw representative for tips on how to research judges and related info. Both are 

a good resource to use to check decisions of particular judges. 

Other Judges 
For federal judges outside of the Seventh Circuit, consult The American Bench (KF190.A5), the Judicial 

Yellow Book (KF190.J83) (includes federal judges and state judges of the highest appellate courts of the 

50 states), The Almanac of the Federal Judiciary (KF8700.A19.A4). For lists of state judges outside of 

Illinois, you may consult The American Bench (KF190.A5) and Want's Federal-State Court Directory 

(KF8700.A19F421). Behind the Bench: The Guide to Judicial Clerkships by Debra M. Strauss (available in 

the Career Services Office). 

Faculty Judicial Clerkship Advisors 
You may consult with any of the advisors. These faculty members are good resources for information 

on whether to apply and where to apply. They are able provide feedback on your application materials 

and information regarding specific judges/courts. 

Faculty Judicial Clerkship Advisors 

Breen, John  U.S. Court of Appeals, 6th Circuit – Martin, Boyce 

Brunson, Samuel U.S. Court of Federal Claims- Miller, George W. 

Coupet, Sacha  U.S. Court of Appeals, 3rd  Circuit –McKee, Theodore 

U.S. District Court, District of New Jersey – Greenaway Jr., Joseph 

Hawilo, Maria U.S District Court, Western District of Michigan McKean, David W.  

Krivinskas Shepard, Lea U.S. Court of Appeals, 7th Circuit-Evans, Terence T. 

U.S. District Court, District of Ohio - Carr, James G. 

Sag, Matthew Federal Court of Australia—Finn, Paul 

Sawicki, Nadia U.S. District Court, Eastern District of Pennsylvania- Joyner, J. Curtis 

Sullivan, Barry U.S. Court of Appeals, 5th Circuit—Wisdom, John Minor 

Waldek, Sarah U.S. Court of Appeals, 7th Circuit—Cudahy, Richard 

Waller, Spencer U.S. Court of Appeals, 7th Circuit - Staff Attorney 

Williams, Neil U.S. District Court, Northern District of Illinois - Leighton, George 
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Your Experience 
The Office of Career Services relies on you for information about the application process and clerkship 

experience and words of wisdom for the classes that follow. Please keep Career Services informed of 

any clerkship interviews and offers. 
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Cover Letter & Resume Information 
Cover letters are the first piece of your writing that a judge will see. The cover letters and resumes for 

each judge must be error-free, produced on good bond paper (white or cream), and signed with blue 

or black ink. Judges will make decisions on the basis of the complete package: cover letter, resume, 

recommendations, transcript(s), and writing sample(s). 

Keep in mind that a cover letter is, in essence, a piece of advocacy. You should think about how it will 

sound to your audience, and you should consider whether to write different letters to different judges. 

Sometimes you may wish to communicate a fact not obvious from your resume and not likely to 

appear in a letter of recommendation. For example, if you are from a particular area of the country, 

and are applying to judges in that area, you might want to mention your local roots. Or you may wish 

to mention prior business experience that affects your legal ability. Or, if you are applying to judges 

concerned with a particular specialty (such as bankruptcy or patent law), you may wish to mention 

your coursework in that area. 

Some judges do like more personalized letters, to demonstrate that you have researched the judge and 

tailored your application accordingly. If you share a common interest or connection with the judge, it 

may be worth mentioning in your cover letter (i.e. if you are an alumnus of the same school or know 

someone in common). Including an “Interests” section on your resume can also demonstrate these 

potential connections. 

Your research and writing skills, academic performance, journal experience, and judicial externship 

experience are all areas to highlight in the cover letter. But, be cautious in how you summarize your 

skills. For example a sentence you may include in a standard cover letter such as, "My first year at law 

school enabled me to improve my writing and my analytic skills," does not distinguish you from other 

candidates on such a generic statement. Or, "I would like to clerk in order to see whether a career in 

the judiciary is for me." Some judges may be put off by a declaration that you think yourself good 

enough for the judge's own job, rather than a mere clerkship. 

For additional guidance, please see the How to Write a Resume and How to Write a Cover Letter 

documents provided by the Office of Career Services. Common sense will be your most trustworthy 

guide and another set of eyes is always helpful. 
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A note about salutations and addressing cover letters and envelopes  

It is especially important to properly address judges in correspondence. Use the chart below to help in 

addressing envelopes and cover letters, as well as for salutations in letters. 

Address on cover 

Court Addressee letter & envelope Salutation 

U.S. Supreme 

Court 

The Chief 

Justice 

The Honorable [Full Name] 

Chief Justice of the United States 

The Supreme Court 

Address 

Dear Chief Justice 

[Last Name]: 

 

U.S. Supreme 

Court 

Associate 

Justice 

The Honorable [Full Name] 

Associate Justice 

The Supreme Court 

Address 

Dear Justice [Last 

Name]: 

U.S. Court of 

Appeals 

Chief Judge Honorable [Full Name] 

Chief Judge 

United States Court of Appeals for the [Number-th] 

Circuit 

Address 

Dear Judge [Last 

Name]: 

U.S. Court of 

Appeals 

Judge Honorable [Full Name] 

United States Court of Appeals for the [Number-th] 

Circuit 

Address 

Dear Judge [Last 

Name]: 

U.S. District 

Court 

Chief Judge Honorable [Full Name] 

Chief Judge 

United States District Court for the [District Name] 

Address 

Dear Judge [Last 

Name]: 

U.S. District 

Court 

Judge Honorable [Full Name] 

United States District Court for the [District Name] 

Address 

Dear Judge [Last 

Name]: 

U.S. 

Magistrate 

Judge Honorable [Full Name] 

United States Magistrate Judge 

United States District Court for the [District Name] 

Address 

Dear Judge [Last 

Name]: 

U.S. 

Bankruptcy 

Chief Judge Honorable Judge [Full Name] 

Chief Judge 

United States Bankruptcy Court for the [District 

Name] 

Address 

Dear Judge [Last 

Name]: 
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U.S. 

Bankruptcy 

Judge Honorable Judge [Full Name] 

United States Bankruptcy Court for the [District 

Name] 

Address 

Dear Judge [Last 

Name]: 
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Court Addressee 

Address on cover 

letter & envelope Salutation 

U.S. Supreme 

Court 

The Chief 

Justice 

The Honorable [Full Name] 

Chief Justice of the United States 

The Supreme Court 

Address 

Dear Chief Justice 

[Last Name]: 

 

State 

Supreme 

Court 

Chief Justice Honorable [Full Name] 

Chief Justice 

Supreme Court for the State of [State] 

Address 

Dear Justice [Last 

Name]: 

State 

Supreme 

Court 

Justice Honorable [Full Name] 

Supreme Court for the State of [State] 

Address 

Dear Justice [Last 

Name]: 
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General Model 
 
 

[YOUR NAME] 

[Your address and phone; in the format of your resume] 
 

 

[Date] 

 

 
The Honorable [Full Name] 

[Address] 

 

Dear Judge [Last Name]: 

 
 

 

[Paragraph stating that you wish to apply for a clerkship with your anticipated graduation date] 

 

 
[Paragraph describing additional facts about yourself and your skills] 

 

 
[Concluding paragraph, listing enclosures, recommenders, and volunteering to supply more information 

if needed.] 

 

 
Sincerely, 

 

 

 

[Your name] 

 

 
 

Enclosures 
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Sample Cover Letters & Resumes 

 
Pamela Beasley Halpert 

121 W. Chestnut, Apt. 123, Chicago, IL 60611  312-555-0155  pbhalpert@lawschool.edu 
 

 

 

 

August 21, 2018 

 
 

The Honorable Thomas J. Curran 

United States District Court for the Eastern District of Wisconsin 

250 United States Courthouse and Federal Building 

517 E. Wisconsin Ave. 

Milwaukee, WI 53202 

 
 

Dear Judge Curran: 

 

I am a third-year law student Loyola University Chicago School of Law and wish to apply for a 

clerkship in your chambers following my graduating in May 2009. 

 

As Editor in Chief of the Loyola Law Journal and brief writer for Loyola’s National Moot Court team, I 

have had the chance to develop significant legal research and writing skills. In addition to these law 

school activities, I have extensive experience working as a regional director for the Speaker of the 

Illinois House of Representatives and as a lobbyist for business and non-profit organizations. As a 

result, I have developed a unique perspective on the policy considerations behind many legal issues. 

 

Enclosed please find a resume, transcript, writing sample and letters of recommendation from Professor 

John Bronsteen and Professor Spencer Waller. Should you require additional information, or which to 

schedule an interview, please do not hesitate to contact me. 

 
 

Sincerely, 

 
Pamela Beasley Halpert 

Pamela Beasley Halpert 

mailto:pbhalpert@lawschool.edu
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Pamela Beasley Halpert 
121 W. Chestnut, Apt. 123, Chicago, IL 60611  312-555-0155  pbhalpert@lawschool.edu 

 

EDUCATION 

Loyola University Chicago School of Law, Chicago, Illinois 

Juris Doctor, Expected May 2009 

GPA 3.63/4.00 

Class Rank 5/58 

□ Editor in Chief, Loyola University Chicago Law Journal 

□ Best Brief – 2007 National Moot Court Competition – Midwest Region 

□ Best Brief – 2007 Loyola Intraschool Moot Court Competition 

 
University of Iowa, Iowa City, IA 

Bachelor of Arts – Political Science/History, May 2000 

 
EXPERIENCE 

Jenner & Block LLP, Chicago, Illinois 

Summer Associate, May 2008 – Present 

□ Researched and drafted legal memoranda for trial and appellate proceedings. 

□ Participated in the representation of a utility company in small-claims court by creating exhibits, 

preparing witnesses and researching evidentiary issues. 

□ Assisted attorney in commercial arbitration by developing issues for cross examination of expert 

witnesses and researching Illinois contract law. 

National-Louis University, Chicago, Illinois 

Director of Government & Community Affairs, July 2005 – April 2008 

□ Developed and implemented state and federal government relations plan. 

□ Organized public events for the university president. 

 
Cullen & Associates, Springfield, Illinois 

Contract Lobbyist, February 2005 – June 2005 

□ Lobbied members of the General Assembly on behalf of business and government clients. 

□ Tracked legislation and prepared weekly reports for clients. 

 

Illinois House of Representatives, Office of the Speaker, Chicago, Illinois  

Chicago Operations Manager, January 2003 – January 2005 

Program Specialist, Issue Development Unit, December 2001 – January 2003 

□ Supervised 25 full and part-time employees in Chicago and Northern Illinois. 

□ Created and implemented grassroots outreach programs for Democratic incumbents. 

 

Democratic Party of Illinois / Friends of Michael J. Madigan, Chicago, Illinois  

Northern Illinois Regional Coordinator / Campaign Staff, June 2001 – January 2005 

□ Served in various roles on local, state representative and statewide campaigns. 

 
COMMUNITY INVOLVEMENT 

Midtown Education Foundation, Chicago, Illinois 

Volunteer, May 2005 – Present 

□ Mentored grade school students, including academic tutoring and character development 

mailto:pbhalpert@lawschool.edu
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GEORGE-MICHAEL BLUTH 

525 N. Wabash, Apt. #1005D, Chicago, IL 60611  312-555-0111  gbluth@lawschool.edu 

 
 

September 8, 2019 

 

The Honorable Wayne R. Andersen 

United States District Court for the Northern District of Illinois 

1486 Everett McKinley Dirksen United States Courthouse 

219 South Dearborn Street 

Chicago, IL 60604 

 
 

Dear Judge Andersen: 

 

I am a third-year law student at Loyola University Chicago School of Law and wish to apply for a 

clerkship in your chambers following my graduation in May of 2010. After spending the last few years 

in Chicago, I would like to remain in the area following graduation. 

 

After reading your opinion in Alvarado v. Battaglia, I am confident that we would work well together 

and that my writing style would complement your expectations and preferences. I found your argument 

pertaining to the ability of a prisoner to state an excessive force claim particularly interesting. I would 

enjoy discussing the case more thoroughly with you at your convenience. 

 

A resume, transcript, writing sample, and letters of recommendation from Professor Alice Perlin, 

Professor James Carey, and Dean Michael Kaufman are enclosed. Should you require additional 

information, please do not hesitate to contact me. 

 

Sincerely, 

 
George-Michael Bluth 

George-Michael Bluth 

 
 

Enclosures: 

Resume 

Transcript 

Writing Sample 

Letters of recommendation 

mailto:gbluth@lawschool.edu


Judicial Clerkship Handbook 

26 

 

 

GEORGE-MICHAEL BLUTH 

525 N. Wabash, Apt. #1005D, Chicago, IL 60611  312-555-0111  gbluth@lawschool.edu 

 

EDUCATION 

LOYOLA UNIVERSITY CHICAGO SCHOOL OF LAW, CHICAGO, IL 
Juris Doctor expected, May 2010 

G.P.A. 3.75/4.0 Ranking Top 10th percentile 

Loyola Law Journal, Executive Editor, Lead Articles 

CALI Award for the highest grade in Legal Writing, Spring 2008 

Contracts Academic Tutor 

Dean’s List 

Mock Trial Team Member, Regional Champion 2008 

Executive Board, Catholic Lawyers Guild 

 

GRINELL COLLEGE, GRINELL, IA 

Bachelor of Arts, May 2007 

Major in English / Minors in Spanish and History 

 

LEGAL EXPERIENCE 

WINSTON & STRAWN LLP, CHICAGO, IL, Summer 2009 

Summer associate working on medical and legal practice and products liability trials 

 
HINSHAW & CULBERTSON LLP, CHICAGO, IL, Spring 2009 

Law clerk in the Healthcare and Litigation Services Group 

 
REHABILITATION INSTITUTE OF CHICAGO, CHICAGO, IL, Spring 2009 

Intern in the Office of the General Counsel working on compliance issues, litigation research, and 

drafting a segregation of duties policy 

 
SUPREME  COURT OF NEBRASKA, LINCOLN, NE, Summer 2008 

Intern to Justice John Gerrard, wrote certiorari reviews and memoranda or law, assisted drafting and 

editing opinions, prepared Justice for conference and argument 

 
PROFESSOR  MICHAEL  KAUFMAN, CHICAGO, IL, Summer 2008 

Legal research assistant for work on special education article 

PROFESSOR LARRY SINGER, CHICAGO, IL, Summer 2008 

Legal research assistant for various projects regarding modern health care 

PUBLICATIONS 

□ Contextualizing ADR in Managed Care, 38 LOYOLA L. J. 900 (2008). 

INTERESTS 

Interests include volunteering, officiating and playing lacrosse, and playing the violin 

mailto:gbluth@lawschool.edu
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September 12, 2016 

 

 
The Honorable Harry Smith, Jr. 

United States District Court, Eastern District of Louisiana 

United States Courthouse 

500 Poydras Street 

New Orleans, LA 70130 

 

Dear Judge Smith: 

I am a third year student at Loyola University Chicago School of Law and am very interested in clerking 

in your chambers following my graduation in May 2016. I am drawn to the state of Louisiana both for 

its rich and diverse history and the hospitality I have experienced there in the past. 

My strong interest in this position is driven in large measure by my externships in the Northern District 

of Illinois with Judge Kendall and Judge St. Eve. During my externships, I enhanced my analytical 

skills, honed my legal research and writing skills, and learned how to write a judicial opinion in a clear 

and compelling way. My strengths in legal research and writing have also lead to my position as 

research assistant for the Director of the Legal Writing program, as well as my editorial positions on the 

Loyola University Chicago Law Journal and the Annals of Health Law. Furthermore, my capable 

writing and advocacy abilities have enabled me to work as an academic teaching assistant for two-first 

year courses during my second year, and I am currently working as an academic teaching assistant for 

students obtaining their Master of Jurisprudence in Health Law. 

I am also motivated to clerk for your chambers because of my passion for public service. This clerkship 

will not only also me to work in the field of law, but it will also provide me with a unique learning 

experience that will ultimately enhance my skills as an advocate. 

I have enclosed my resume, law school grade sheet, writing sample, and letters of recommendation from 

Dean Michael Kaufman, Professor Nadia Sawicki, and Professor Alice Perlin. If you require any 

additional information, please do not hesitate to contact me at 

312-555-1234 or by email at law.student@luc.edu. Thank you for your consideration. 
 

 

Sincerely, 

 

 
Law Student 

mailto:law.student@luc.edu
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June 1, 2016 

 
 

Michael Fridkin 

Senior Staff Attorney 

Office of Staff Law Clerks 

U.S. Court of Appeals for the Seventh Circuit 

219 S. Dearborn St., Room 1629 

Chicago, IL 60604 

 
Dear Mr. Fridkin: 

I am writing to apply for a staff law clerk position with the U.S. Court of Appeals for the Seventh 

Circuit. I hope you will allow me the opportunity to interview for what has become my dream job. My 

district court clerkship – along with externships for Judge Diane Sykes and the U.S. Department of 

Housing and Urban Development (HUD) – will prepare me to be an effective part of the Staff 

Attorney’s office. 

During law school I found a desire to clerk in your office after externing with Judge Diane Sykes on the 

Seventh Circuit. That externship allowed me to work closely with Judge Sykes on several projects, 

including a presentation on judicial opinion writing. I also conducted research and wrote for bench 

memoranda and memoranda on petitions for rehearing, each about a different topic, including appellate 

jurisdiction, sentencing, pleading standards, First and Fourth Amendments, habeas, Fair Labor Standards 

Act, Federal Tort Claims Act, waiver, evidence and federal preemption. After working with Judge Sykes 

and her clerks, I saw the demands and rewards of clerking for a circuit judge, and I knew I wanted to 

clerk at that level someday. Although Judge Sykes has a policy of not writing letters of recommendation 

for externs, she is willing to serve as a telephone reference. She can be reached at 312-555-5555. 

Beginning in 2016, I will clerk for the Chief Judge of the U.S. District Court for the Southern District of 

Alabama, and afterward it would be a dream come true to serve the Seventh Circuit as a staff law clerk. I 

have enclosed my resume, transcript, writing samples and letters of recommendation from professors 

Steven Ramirez, Neil Williams and Emily Benfer. One of my writing samples is a memo about the First 

Amendment right to petition courts that I authored for HUD. The memo was sent to HUD Headquarters 

which, as a result of the memo, approved Region V’s request to take a complaint raising a novel and 

complex legal issue. The memo is the result of my own legal research and analysis with only minor edits 

by my supervisor. Additionally, I have authored several academic articles during law school which are 

listed on my resume and are available upon request. Thank you for your consideration. I would welcome 

the opportunity to interview with you. 

 

 
Respectfully, 

 
 

Law Student 
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April 3, 2016 

 
 

The Honorable Anthony Rex Gabbert 

Missouri Court of Appeals, Western District 
1300 Oak Street 
Kansas City, Missouri 64106 

 
Dear Judge Gabbert: 

I am a third-year law student at Loyola University Chicago School of Law and I am very interested in 
clerking for the Missouri Court of Appeals for the Western District. I learned of this position while 
researching clerkship opportunities in Missouri and speaking with a family friend, Judge Cynthia Martin. 
After graduation, I will be relocating back to Kansas City with my wife and our new daughter to be closer to 
family. 

I am interested in this position because I believe the appellate court serves an essential role in seeking justice 
for the parties before the court while fostering clarity of the law for the benefit of every citizen. I am 
specifically interested in clerking for you because of your long-standing commitment to public interest law, 
which is also an interest of mine. I believe that your extensive experience in both criminal prosecutions and 
civil litigation for state agencies parallels my ambition to eventually pursue a career in public sector litigation. 
Given our shared interests, I am confident that serving as your clerk would provide phenomenal 
mentorship, which is my highest priority in my first position after graduation. 

As you can see from my resume, I have a strong background in several areas that are relevant to the work of 
an appellate court judicial clerk, specifically legal writing, research, court procedure, and litigation. While 
working as a judicial extern for Judge Kathleen Pantle of the Circuit Court of Cook County, I learned first- 
hand the skills required to be an effective judicial clerk: (1) exceptional and efficient legal writing and 
research skills, (2) ability to prioritize numerous important assignments with varying deadlines, (3) capacity 
to quickly understand complex legal issues, (4) strong communication and collaboration skills, and (5) 
appreciation for constructive criticism. I believe my academic and professional accomplishments 
demonstrate my strengths in each of these areas. Currently, I am in the top ten percent of my class, and I 
have consistently received CALI Excellence Awards for the highest grade in at least one of my classes 
almost every semester, mostly for courses relevant to this position. 

In legal writing and research, I have performed exceptionally well both in and out of the classroom. I have 
achieved high grades for every writing course, including the CALI Award in Advanced Writing for Legal 
Practice. I have experience drafting bench memos and opinions as a judicial extern in a court of equity, and 
writing legal briefs as a law clerk for Cooney & Conway. Professor Richard Michael selected me as his lead 
research assistant, and I spent two years leading a team of student researchers who wrote annotations to his 
treatise on Civil Procedure Before Trial. Another professor asked me to co-author an article analyzing a 
pending United States Supreme Court case, which was published last year in an ABA publication and is 
attached as my writing sample. Each of these experiences helped me develop a clear, articulate, and efficient 
writing style. 

In the area of court procedure, I have taken six courses covering issues that are often litigated on appeal, 
including civil, criminal, international, juvenile, and administrative procedure. The two courses on criminal 
procedure are particularly relevant to this position because they covered constitutional issues that are the 
basis for most criminal appeals and petitions for post-conviction relief in criminal cases. My research for 

Professor Michael focused on summary judgment and other dispositive motions that often result in appeals. 
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I also tutored first-year students in torts as a senior teaching assistant. Finally, I have completed Loyola’s 
Advocacy Program, which is ranked as one of the top ten advocacy programs in the country. 

Thank you for your time and consideration. Enclosed are copies of my resume, most recent transcript, a 
writing sample, and letters of recommendation from Professor Richard Michael, Professor John Breen, and 
The Honorable Kathleen Pantle. I very much look forward to speaking with you about this opportunity. I 
understand that you are already in the process of interviewing applicants. If my application interests you, I 
would be available for an interview either in person or over the phone at any time. 

Sincerely, 

 
 

Law Student 
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